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	Section 1
Applicant Information


Please read the accompanying guidelines and the example Standard Terms & Conditions before completing this application form. 

	Name of Applicant / Organisation
	

	Contact Person (Name)
	

	Position in organisation
	

	Address (including postcode)
	

	Telephone Number / Mobile
	

	E-mail
	

	Web Address
	

	THIS SECTION FOR ORGANISATIONS ONLY
	

	Are you a Registered Charity?
	

	Charity Registration Number (if applicable)
	

	Trading Name of Company
	

	Full legal name of Company, if different from Trading Name
	

	Date of incorporation, if applicable
	

	Registered office address, if applicable
	


	Are you applying as an individual artist or an organisation? Delete as appropriate
	Individual Artist            Organisation 


	Which specialist artform best describes you / your organisation? 



	

	Please give a brief description of the proposed project or activity including title (maximum 50 words).


	Please give brief details of your current work and an outline of previous work and achievements (500 words max). 


	What art form or creative industry would you use to categorise this application?

X
X
X
Film & Video

Festivals

Music

Visual Art

Literature

Dance

Drama/Performing Arts

General (All)

Other



	Do any of your organisation’s Committee Members, Directors, Trustees or senior members of staff have a relative(s) who is employed by Glasgow City Council, a partner host local authority area and/or Glasgow 2018 European Championships or is a Councillor? If Yes, please provide details, including their position / job title:



	Does your organisation have any of the following operational policies?

There is no requirement to send these policies with your application, however we may ask to see them. Please make sure they are available if requested.

X
X
Recruitment & Employment

Equality

Protecting Vulnerable Groups (PVG)

Child Protection




	Section 2 Proposed Project / Programme of Work


What funding level you are applying for?

	
	X
	
	X
	
	X

	Level 1  (£5,000 - £10,000)
	
	Level 2  (£10,000 - £25,000)
	
	Level 3  (£25,000 -  £50,000)
	


What is the activity or project for which you are seeking funding? (Maximum 500 words)
	


Will this be new work or an enhancement of an existing project or activity? If it is an existing event or activity, how are you proposing to enhance or extend it for Festival 2018?

	


Who will be working on the activity or project? Please give details of all key personnel, performers and artists.
	


What is the proposed location(s) for your activity?  How does this align with Glasgow 2018 European Championships locations and areas and/or the two Festival 2018 sites? Please provide details of venue(s); location(s).
	


All projects must have a performance output which aligns with the Glasgow 2018 European Championships.  What is the full timescale for your proposed activity? Please provide a full timeline including all development, planning and proposed performances.
	


If the proposed work/performance(s) have a platform out-with a Festival 2018 site, what do you anticipate your audience numbers will be? 
	


How many participants do you anticipate working with and how will you engage them?

	


Will your project specifically target any of the following groups / themes in terms of participants / audiences? 

	
	X
	
	X

	People from minority ethnic communities
	
	Disabled people
	

	People living in poverty or experiencing ill health
	
	Older people
	

	Lesbians, gay men and bisexual people (LGB)
	
	Transgender people
	

	People experiencing discrimination
	
	Faith communities
	

	Children and Young People
	
	Gender Groups
	

	Another Group

Please describe the characteristic of this group in the box below
	
	
	


If yes, please explain how they will be targeted and involved.
	


Please give details of the geographical area(s) which will benefit from your proposed activity or project.  
	Local Authority 
	

	Location/ area
	


Please confirm that you have discussed the project or activity and have support from the Local Authority relevant to your proposal.  Please provide details of a named contact.
	


How do you intend to document, monitor and evaluate your activity or project? Who will be responsible for this? This information will form part of an evaluation framework and must include attendance figures and any feedback from visitors.
	


If your activity or project identifies additional activity post Championships-time, please clearly state what that benefit would be for the project. 
	


How does your activity or project meet the criteria as set out in the guidelines?

	


Which Festival 2018 strategic theme(s), is the most relevant to your activity or project? 
	
	X

	2018 Year of Young People
	

	Cultural Collaborations with Berlin and Europe
	

	Active and Physical Movement
	


How does your activity or project contribute to the strategic theme(s) you have selected above? (maximum 500 words)
	


If your cultural activity or project is responding to a Festival 2018 cultural strand, please highlight which is the most relevant. 
	
	X

	Our Place
	

	Realise and Resonate
	

	Reconnect and Refocus
	


How does your activity or project contribute to the cultural strand you have selected above? (maximum 500 words)
	


Applicants must show how their proposal responds to at least four of the eight Glasgow 2018 European Championships values listed below.  Please select which are most relevant to your application. 
	
	 X

	Accessible 
	

	Diverse
	

	Uniting
	

	Authentic 
	

	Challenging 
	

	Ambitious 
	

	Inspiring 
	

	Longevity 
	


How does your activity or project contribute to the values you have selected above? (maximum 500 words)
	


	Section 4
Budget


Please give details and the source of funds to be used to deliver the project or activity. Please indicate if these funds have already been offered (confirmed), if you have already applied and are awaiting the outcome of a funding application or have yet to apply.

	INCOME
	Amount

£
	% of Total Income
	Cash, Loan or In Kind?
	Please tick

	
	
	
	
	Not yet applied for?
	Applied for?
	Offered?

	Amount requested in this application
	
	
	
	
	
	

	Public Funding:

Other Glasgow City Council Funds, please specify:


	
	
	
	
	
	

	EventScotland


	
	
	
	
	
	

	Creative Scotland


	
	
	
	
	
	

	Local Authority


	
	
	
	
	
	

	National Lottery (e.g. Awards for All, Big Lottery, Heritage Lottery Fund)

	
	
	
	
	
	

	European Funding


	
	
	
	
	
	

	Other Public Funding

please specify:


	
	
	
	
	
	

	Private Funding:

Trusts and Foundations

please specify:


	
	
	
	
	
	

	Company Sponsorship or Donations

please specify:


	
	
	
	
	
	

	Individual Donations and General Fundraising


	
	
	
	
	
	

	From Your Own Resources:

Box Office Income


	
	
	
	
	
	

	Sale of Artwork


	
	
	
	
	
	

	Ancillary Earned Income

e.g. cafe, programmes/merchandise


	
	
	
	
	
	

	Other Income from Your Own Resources Please specify:


	
	
	
	
	
	

	Total Income 

This must equal Total Expenditure 


	
	100%
	
	
	
	


	EXPENDITURE

	Amount

£

	Artists / Performers Fees

Individual artist can allocate a fee based on a sliding percentage scale depending on level of funding applied for e.g. 5% - 10%. 
	

	Administration 

e.g. office, stationery, insurance. Please specify:


	

	Rehearsal Space / Venue Hire


	

	Production / Exhibition

Includes all technical and material costs. Please specify:


	

	Marketing / Audience Development


	

	Education / Outreach


	

	Documentation / Monitoring


	

	Other Costs

e.g. transport, hospitality,Performing Rights. Please specify:


	

	Contingency @ 5%
(10% for outdoor site-specific projects).


	

	Total Expenditure for Project:

This must equal Total Income 
	


	Declaration


I hereby confirm that the information in this application submission including the supporting documents is true and correct and I acknowledge that it is my responsibility to inform Glasgow City Council immediately of any changes which could affect the interpretation or context of the application, and I confirm I will undertake to do this. 

I acknowledge that this application and any other information supplied and discussed regarding this application, the assessment and decision making process, or in connection with this transaction as a whole (“the Confidential Information”) is and shall remain strictly confidential.  I confirm that I shall not disclose to any third party or make public the Confidential Information without Glasgow City Council’s prior written approval. 

I acknowledge that, if successful, I may not receive the full level of funding requested.  The selection panel reserves the right to offer a different amount to that requested.
I acknowledge that Glasgow City Council will endeavour to keep all information provided securely, but as a Public Authority in terms of the Freedom of Information (Scotland) Act 2002, may be required to disclose certain information under the Act.  Where I stipulate at the time of providing information to Glasgow City Council that I believe the information should be considered exempt from disclosure under that Act, and a request to Glasgow City Council is subsequently made for disclosure of same or all of that information, Glasgow City Council will endeavour to discuss such disclosure with me prior to making its decision.  I do, however, accept and acknowledge that the ultimate decision on disclosure rests solely with Glasgow City Council regardless of any prior statements or requests I have issued. 

If any of the information I provide is classed as Personal Data under the Data Protection Act 1998 (the “Data”), I hereby consent that Glasgow City Council may disclose said Data, within and outside of the European Economic Area, for the purpose of producing and submitting the aforesaid statistical information and reports or as otherwise required by law or by any regulations and other rules to which we are subject.  Further, I hereby consent that Glasgow City Council may disclose any Data to Glasgow Life for the purposes of them administrating the Glasgow 2018 Festival 2018 Fund.  

I confirm that all cash and in-kind contributions from the company or my own personal resources stated in the investment plan section of this application form are correct and that I have the authorisation to allocate the sums stated and I am responsible for ensuring that adequate resources will remain available to meet these requirements.  In the event of any changes to the sums indicated I will provide a signed letter of confirmation. 

I acknowledge that Glasgow City Council is obliged to comply with Money Laundering Regulations 2007 and the Proceeds of Crime Act 2002 and I will, if requested, provide ID verification from any investor or myself, where appropriate, to meet compliance requirements. 

I acknowledge that once Glasgow City Council has confirmed the Offer of investment in writing (via email) that Glasgow City Council has the right to publicise its Offer of Investment on the European Championships website, under Cultural Programme, and through any other Glasgow City Council information channels.  I understand that Glasgow City Council’s Offer of investment does not place 

Glasgow City Council is not under any obligation to release funds until such time as all contractual negotiations are complete and Glasgow City Council’s Conditions Precedent have been met and its Funding Agreements signed off. These Conditions Precedent shall include any requirement stipulated by Glasgow City Council for the project which shall include but not be limited to requiring me to attach branding to marketing as may be specified by Glasgow City Council, anti-ambush marketing, clean venues and merchandising provisions.  For the avoidance of doubt, this shall include the signing of a brand usage licence agreement in the event that Glasgow City Council gives its consent for me to make use of its intellectual property or consents to me creating an association between myself or any project taking place as part of the Glasgow 2018 European Championships or any aspects of the Glasgow 2018 Cultural Programme. 

I acknowledge that, depending on the nature of the project, Glasgow City Council may wish to retain rights in any intellectual property I create as a result of receiving the award, and I confirm that I will enter into discussions about intellectual property rights in good faith.  

I confirm that I will not make any public statements (or allow others to do so on my behalf) regarding Glasgow City Council’s award until such time as Glasgow City Council has authorised and approved the form and content of any public statement. 

I understand that my details will be passed to Glasgow Life as part of the application and selection processes.

( I consent to the information held within this application being retained by Glasgow Life for future marketing of Glasgow Life funding opportunities (please tick if agreeing to this). Information will not be shared with any third parties. 

I confirm that I have the power to accept the award under the example Terms and Conditions set out on the Glasgow 2018 European Championships website. I understand the award is subject to such conditions as Glasgow City Council may impose and that these example Terms and Conditions are subject to change at the discretion of Glasgow City Council.
I declare that I have read and understood the Glasgow 2018 Cultural Programme Guidelines and this Application Form. 

I hereby confirm acceptance of the example Terms and Conditions and all related documents. 

I hereby confirm that the information in this application submission including the supporting documents is true and correct and I acknowledge that it is my responsibility to inform Glasgow City Council immediately of any changes which could affect the interpretation or context of the application, and I confirm I will undertake to do this. 

	Signature of Authorised Person
	………………………………………………………

	Print Name of Authorised Person
	………………………………………………………

	Position of Authorised Person
	………………………………………………………

	Date
	………………………………………………………


THIS DECLARATION MUST BE SIGNED BY THE PERSON WHO HAS COMPLETED THE FORM. THIS PERSON MUST BE AN AUTHORISED SIGNATORY OF THE COMPANY OR ORGANISATION APPLYING, OR IN THE CASE OF AN INDIVIDUAL APPLICANT, BY THE PERSON NAMED ON PAGE 1 OF THIS APPLICATION FORM.
The deadline for applications is 17:00 hours on WEDNESDAY 6TH SEPTEMBER 2017. Please email this completed application form and supporting documents to: festival2018@glasgow.gov.uk
Late applications will not be accepted. 
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